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Forms Control Program, A, Arthur W. Clark 
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Fraud, All Out War Declared on Internal Bank, Robert H. Shepl/er 

Future Trends in Office Management, Some, Frank L. Rowland 
Geographical Reference Guide, A 
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Gunman, Her Desk Arsenal Routs 

Heritage Will Help Us to Face the Future, Our, C. Herbert Bradshaw 
Hoover Commission Says Government Could Save 250 Million Dollars on Paperwork 
Inside Telephone System, Planning an, Carl F. Megelin 

Inside Telephone Systems, How Business Uses, J. A. Webber 

Insurance Industry, Electronic Processors in the, A. J. Schnese 
Interdepartmental Relations, A Plea for Improved, G. W. Howard Ah/ 
Internal Auditor's Target Is Maximum Profits, Henry B. Davidson 

Inventory Control System in a Steel Warehouse, Richard Neumaier 
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Make It! If We Can't Buy It—We, William G. Waggoner 

Manual, Building the Procedures, Tony Piscotella 

Manufacturers Aim to Cut Costs and Simplify Jobs, She/don F. Hal/ 
Memory of Business, A Technique to Preserve the, Robert A. Shift 

Negro Into the Office, Integrating the, Joseph J. Morrow 

NOFA Convention 

NOFA Convention in Chicago, March 20-23 

Noise Reduced in Office Below Machines 

NOMA Conference in Torontc 36th Annual 

NOMDA Convention in Denver, June 26-29, 30th Annual 

OMAC's Annual Seminar and Business Show Opens Feb. 28 

Payroll Work, How to Use an Accounting Machine for, A. O. Harding 
Personnel Changes, One Form for All 

Railroads Standardizing Paperwork for Automation, Walter N. Norris 
Records Management in lowa City, Peter F. Roan 

Reports, Putting Presentation Power in Your, Robert Greenberg 
Schools Still Look to Business to Show the Way, Theodore Woodward 
Secretary Can Be More Effective, How Executive's, John Graves 

Shelf Files, and from Numeric to Terminal Digit Filing, Converting to, L. E. Griffith 
Space as You Do Office Equipment, Evaluate Office 

Storage, Mobile Shelves for Stationery, 7. H. MacCauley 

Supervision, Training for Office, Robert C. Chope 

Systems, Service Helps Offices to Install New 

Systems Survey, 9 Steps in a, Leslie H. Matthies 

Teamwork Lower Costs, Increases Profits, Office, Pau/ E. Hensel 
Terminal Digit Filing, Converting to Shelf Files, and from Numeric to, L. E. Griffith 
Thinking About in 1955, What Is Office Management Jan., 9; 
“Time'’, Today's Most Important Cost Factor Is, Ralph G. Stirling 

Too Many Places to Look!, Bery/ Batten 

Typewriter Turnover, A Simplified Record of, Harold F. Horstmeyer 
Vacation, Learning How to Take a, W. Schweisheimer 


(W)Heel, The Big, Loraine Johnson 
Worker Growth Is Stabilized, Thinks Office 


Index to New Products, 
January through June, 1955 


ACCOUNTING MACHINES aiiseive Ps 
| Electric ° 

Burroughs Corp Jan., 146 enere 

National Cash Register Co Jun., 116 Raytheon Mfg. Co 


Spitzka Mfg. Co 
ane angeireannt BINDING, PLASTIC 
R. C. Allen Business Machines, Inc Jun., 119 PI A ee 
Alma Office Machine Corp Feb., 138 astic Binding Corp 
Burroughs Corp Apr.. 149 Tauber Plastics, Inc 
Felt & Tarrant Mfg. Co Apr., 133 BULLETIN BOARDS 
National Cash Register Co Jan., 144 A Cork C 
B. Franklin Soffe & Associates Jan rmstrong Cor ° 


Jacronda Mfg. Co 
ADDRESS LABELS CALCULATING MACHINES 
Dennison Mig. Co aon Marchant Calculators, In 
Penny Lebel Co van Monroe Calculating Machine Co 
Pius Computing Machines, Inc 
ADDRESSING MACHINES Victor Adding Machine Co 
Dashew Business Machines, Inc May 
Master Addresser Co Mar CARBON PAPER 


Nettle Mfg. Co May, e lidat Ribbon & Carbon Cc 
S. & M. Distributing Co Mar ppenencien ve Se 


Weber Label & Marking Systems Jan, | Apr CASH REGISTERS 


Clar Cor 
AIR CONDITIONING ee 
Cambridge Filter Corp CHAIRS 
Frigid, Inc. Cole Stee! Equipment Co 
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Cramer Posture Chair Co Jun., 113 Haloid Co May, 156 








Invincible Meta! Furniture Co May., I16 Heyer Corp Mar., 137 
B. L. Marble Chair Co Mar., 154 Leshner Corp 
Maso Steel Products Feb., !3! Metal Specialties, Inc 
Milwaukee Metal Furniture Co. Mar., 122 Apr., 15 Merix Chemical Co 
Precision Mfg. Co Feb., 143: May, 154 Nekoosa-Edwards Paper Co 
Nu-Arc Co 
COFFEEMAKER Speediiner Co 
Stee! Products Co Jun., 142 X-acto, Inc Jun., 132 
COIN HANDLING MACHINES DUPLICATORS, SPIRIT 
Kiopp Engineering, Inc Apr., 162 Copy-C-aii, Inc Jan., 149 
Metal Products Engineering, Inc May, 168 Standard Duplicating Machines Corp Feb., 114 
CHECKWRITERS DUPLICATORS, STENCIL 
Hedman Co May, //8 Elmer Brewer Mar., 129 
Nippo Machine Industry Co Jun., 138 A. B. Dick Co Mar., Ilé 
Safeguard Corp May, !22 Niagara Supply Co Jun., 130 
me ELECTRONIC SYSTEMS 
ummington Corp May, !17 (Al Int + ta P : ) 
Didde-Glaser. Inc Mar. 123 oeaaie — ed Data Processing o- 
J. Curry Mendes Corp Jan., 152; Feb., 146 Electronics Corp. of America Mar., 12! 
+ ne Bowes, Inc Mar 708 Identification Div., Farrington Mfg. Co Apr., 120 
homas Collators, Inc Feb., 118 International Business Machines Corp May, /2! 
COMPOSING MACHINE Remington Rand Inc May, 16 
Ralph C. Coxheads Corp Jan., 145 ENVELOPES 
CONTROL BOARDS Columbia Envelope Co Mar., 121 
Wassell Organization Jun., 144 
FILES 
COPYHOLDERS Craig Machine, Inc Feb. 114 
Speed-Spacer Co Mar., 154 Hillside Metal Products, Inc Apr., 122 
Mayfair Co May, 164 
COPYING MACHINES—(Also see Photocopiers) Modern Steelcraft, Inc May, 1/34 
Duplicati Pr of Minn ta Minin Remington Rand, Inc Apr., |16 
up ee s Div nnesote in = 16 Tab Products Co Mar.. 122 
Ozalid, Div. of General Aniline & Film Western Mfg. Co ‘i Jun 145 
Corp May, 132 Yawman & Erbe Mfg. Co Jan., 145 
Rotolite Co u 122 
ee oa FILES, SHELF 
COUNTERS W. R. Ames Co Feb., 132 
Veeder-Root, Inc Apr., 15 Borroughs Mfg. Co Jan., 144 
ad 7 ’ , Jaco Co Feb., 138 
CURRENCY COUNTER a ay etd a ny 1 a a 
r s r 
Federal Bill Counter Co Jun. Il . oducts “ P 
Fi A 
DESK ACCESSORIES He ida Mia C a 
0 an 5 
P. S. Murphy & Co Mar., 162 bt ait 9 , 
Sengbusch Self-Closing Instand Co Jun. 146 FILING SYSTEMS 
DESKS ten te moe, re ee i 
Jrmegrap pr 
Corry-Jamestown Mfg. Corp Mar., 137 ~ hen * ' | 
Diebold, Inc Feb.. 128 ve-Fen Corp a. oe 
ere Derere Co ate 38 FLOORING, FLOOR MAINTENANCE 
S . 4 . ; 
West Mfg. C Ase ts American Floor Products Co Apr., /2I 
“shia 9 . . Fuller Brush Co Feb., 152 
DICTATING EQUIPMENT . 7 eo Pont de Nemours & Co _ +7 
< en ° ay 
Magnetic Recording Industries Apr., 159 ioc Be 
Herman Miller Dictation Records Feb. 148 Walter G. Legge Co a 18 
OTA Business Machines Div Jen, !43 FORMS DESIGN 
Peirce Dictation Systems Feb., 117 . 
Talk. Inc Apr 146 Baltimore Salesbook Co May, !17 
DIRECTORY BOARDS FORMS HANDLING ; 
Acme Bulletin & Directory Board Corp Jan., 168 Dillon-Ford Co Feb., 154; Jun., 122 
DUPLICATING ACCESSORIES, SUPPLIES FORMS PRINTING 
Bienfang Products Corp May, 138 American Lithofold Corp Apr., 142 
Bohn Duplicator Corp Apr.. 121 Consolidated Business Systems, Inc May, 156 
H. O. Bullard, In Apr.. 165 Rubin's Corp Mar., 152 
Code Mfg. Corp Mar.. 138 Rogersnap Business Forms Jan., 147 
Columbia Ribbon & Carbon Mfg. Co Mar., 158 
A. B. Dick Co Apr., 133; May. 157. FURNITURE 
Groveton Papers Co May, 127 Brunswicke-Balke-Collender Co May, 15! 
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ci 

Herbert L. Farkas Co Jun 
Modern Steelcraft, Inc Feb 
Sico Mfg. Co Mar 
Worden Co May 
INTERCOMS 
Inter-Communication System of America Apr 
Rauland-Borg Corp Apr., 
Stromberg-Carison Company Jan 
INTEGRATED DATA PROCESSING 
(Also see Electronic Equipment) 

ommercial Controls Corp Jun 
Monroe Calculating Machine Co May 
LAYOUT KIT 
Planoramics. inc Jun 
LECTERNS 
Kell-Mor Lectern Co Mar 
LIGHTING 
Emeralite Co Mar 
Sylvania Electric Products, Inc Mar 
Verd-A-Ray Corp Mar 
MACHINE STANDS 
Cramer Posture Chair Co Mar 
Meilink Steel Safe Co Jun 
Modern Steelcraft, Inc Mar 
MAIL BAG HOLDERS 
W. A. Charnstrom Co Jur 
MICROFILM EQUIPMENT 
Atlantic Microfilm Corp May 
Hall & McChesney, Inc Feb 
Recordak Corp Apr 
MUSIC SYSTEMS 
Muzak Corp May 
J. P. Seeburg Corp Jan 
NAME PLATES 
Acme Bulletin & Directory Board Corp Mar 
C & H Supply Co Jun 
Spear Engineering Co Mar 
NUMBERING MACHINES 
American Numbering Machine Cc Jan 
Bates Mfg. Co Feb 
R. A. Stewart & Co Feb 
OFFSET EQUIPMENT, SUPPLIES 
Alum-O-Lith. Inc Feb 
American Type Founders Jun 
Colitho Div.. Columbia Ribbon & Carbon 

Mfg. Co Feb. 148. May 
Ralph C. Coxhead Corp Feb 
Davidson Corp 

Jan., 164: Apr., 117; May, 127; Jun 

A. B. Dick Co Jan 
Eastern Corp Apr 
Fototype, inc Feb 
M. P. Goodkin Co Jan 
Haloid Co Apr 
Harris-Seybeld Co Mar 
Magnet Litho Supply Corp May 
Michael Lith, Inc Mar 
NuArc Co Apr., 150: May 
Ozalid Division of General Aniline 

& Film Corp Mar 
Pemberton Printing Co Mar 
Photcstat Corp Jun 
Polychrome Corp Jun 
Portiand Co May 


THe Orrice—June, 1955 


134 
150 
142 
133 


16! 
145 
157 


115 
120 


114 


124 
129 
120 


137 


128 
122 
134 


69 
147 


52 


1s 


158 


175 
134 
120 


William Recht Co 
Roll-O-Grephic Corp 
Schaefer Industries 


PAPER PUNCH 
New England Paper Punch Co 


PAPER ROLLS 
Rittenhouse Paper 


PAPER SHREDDER 
Industrial Shredder & Cutter Co 


PAPER STOCK 

L. L. Brown Paper Co 
W. C. Hamilton & Sons 
Hollingsworth & Whitney 
Millers Falls Paper Co 
Radiant Color Co 
Wauseu Paper Mills 
Byron Weston Co 


PARTITIONS 


Arnot Jamestown Div 
Corp 


Irwin Casper 


Co 


Div 


Co 


Aetna Steel Produc 
Apr 156 


Inc 


PENCILS, PENS 
American Pencil Co 
Empire Penc Co 
David Kahn, Inc 
Parker Pen Co 
Reliance Pencil 


Apr 117 


Corre Feb 


PHOTOCOPIERS 
(Also see Copying Machines) 


Addo Machine Co 

American Photocopy Equipment Co 
Mar 124 

Copease Corp 

Copy-Craft, Inc 

Cormac Industries, Inc 

Hunter Photo Copyist nc 

F. G. Ludwig, Inc 


POSTAL SCALE 
Pelouze Mfg. Co 


POSTING EQUIPMENT 


National Blank Book 
Posting Equipment Corr 


Co 


PRINT DRYERS 
Fedco Products 
Simplex Specialty Cc 
PRINTING PRESSES 


Sigwalt Mfg Co 


SAFES 
Meilink 


Steel Safe Cx 


SHELVING 

Irwin Casper, Inc 

Dolin Metal Products, Inc 
Walter Haerte! Co 
SHIPPING EQUIPMENT 


Gerrard Stee! Strapping Div 


SORTERS 


Kohlihaas Co 


Feb 


Mar 
May 
Jun 
May 
Apr 
Jan 
Apr 


Jun 


May 


May 
Apr 
May 
Apr 
May 


Apr 
Mar 
Jan 
Jan 
Mar 
Mar 


Mar 
Mar 


Jan 
Jan 


Ap 


Jan 
Jan 


Apr 


118 


119 
118 
126 
160 
148 
128 


148 
119 


122 
137 
117 
118 
148 


130 


142 


15¢ 
ica 


149 
143 
147 











SOUND CONTROL Michael Frumkir May, !5 


. - Gray's Limited May, !7! 
Gates Associates Jun., 110 J. J. Kennedy Corp May, 147 
Pearl Engraving Corp Jun., 138 
STAPLERS, ELECTRIC Remington Rand Inc Mar. 119 
7 Rochester Ribbon & Carbon Co Jun., 117 

t f un., 125 
Betes Mig. Co . Underwood Corp Apr., 140; May, 137 


STATIONERY ITEMS, SUPPLIES UPHOLSTERY MATERIAL 





Barclay Industries Corp Apr. 160 United States Rubber Co May, 158 
Barrington Associates, Inc Feb., 144 

Bates Mig. Co May, \44 WASTEBASKETS 

Bernay Products Co Jun., 132 159 
Bull's Eye Products Co Jun., 156 Nesco, Inc Jun., 15 
F ter M 147 

pm He oa go7 ut lig WASTEBASKET SCRUBBER 

L. D. Blehart Co Feb., 144 Fuller Brush Co Jan., 160 
Evans Specialty Co Apr., 14 

Everprint Products, Inc Jun., 15 WATERCOOLERS 

C-Thru Ruler Co Apr., 16! Cordley & Hayes Apr., 148 
Douglas Homs Co Mar., 164 Ebc. Mfg. Co Feb. 117 
Labelon Tape Co Jun., 122 Uniflow Mfg. Co Jun., 120 
Lipton Mfg. Co May, !58 

Maple Leaf Mfg. Co Feb., 126 WATERMARKING 

Minnesota Mining & Mfg. Co Apr., 124 : c M 121 
Office Products, Inc Apr., 152. Guaranty Paper Co was? 
Perma Products Co Jun., 159 

Phillips Srecess Co Feb. 140 WIRING SYSTEMS 

Charies C. Smith, Inc Feb., 144 Wiremold Co Jan., 152 
Weldon Roberts Rubber Co Jun., 136 Feedrail Corp Apr., 117 
Speed-O-Calc, Inc Feb.. 152 

SURFACING MATERIAL 

General Electric Co Jun., 113 


TABULATING EQUIPMENT THIS VOLUME INDEX 
intr. mers) 6OWILL SAVE YOUR TIME 


Tab Products Co May, !7 
Underwood Corp Feb. 124 
Wassell Organization, Inc Jan., 149: Apr. 154 
Wright Line, Inc May, !19 


TELEPHONE AMPLIFIER 
Metronics, Inc Jun., Il 


TIME RECORDERS 


International Business Machines Corp Apr., 128 


TIMBERS FOR MACHINES 
Heat-Timer Corp Mar., 123 
Machine Timer Co Jan., 154 





TYPEWRITERS, AUTOMATIC 


American Automatic Typewriter Co Jun 12 


TYPEWRITERS, ELECTRIC 
Underwood Corp Jan., 152 


TYPEWRITERS, OFFICE 








Addo Machine Co., Inc Apr., 120 

R. C. Allen Business Machines, Inc Jan., 145 

Remington Rand inc May, !20 

TYPEWRITERS, PORTABLE BIND your copies of THE OFFICE and save 
Alma Office Machine Sop Jan, 166 time looking for things in past issues. Two 
Metropolitan Typewriter Co May, !24 . : 8 . 
Remington Rand, Inc jon 117. binders hold the entire year’s issues with 
Underwood Corp Mar. 134 the complete index in the last copy (June 


T RITER PMENT. S$ and December) in each binder. Send $3 for 
YPEWRITER EQUIPMENT, SUPPLIES perigat 55 9 soley Meer oy enccanarte yer eee 
Buckeye Ribbon & Carbon Co May, 144 


Columbia Ribbon & Carbon Mfg. Co Jan 169 ©Olfice Publications Co., 232 Madison Ave., 
Wilhelm Dreusicke & Co. K-G Jan. 172; Feb., 137 New York 16 
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Index to THE OFFICE, Volume 42 
July through December, 1955 





Accounts Receivable, Combines Billing with, Lloyd G. Briggs Nov., 82 
AMA Office Conference in New York, October 17-19 Oct., 229 
Army's New Accountant Training Program, The, Clark L. Simpson Nov., 102 
Billing for Old Glory July, 57 
Billing with Accounts Receivable, Combines, Lloyd G. Briggs Nov., 82 
Calculator History, Catalog Traces Aug., 85 
Calculator on Payroll Saves $2800 in Six Months, Automatic, George McVay Oct., 146 
Coding in Business, Principles of, Danie/ L. Grant ... Sept., 104 
Colgate-Palmolive's New Accounting Offices in Kentucky Oct., 82 
Connecticut General Uses Its ‘Trial’ Office Building, How Dec 8 
Credit Unions: On-the-Job Banking, Sidney Feldman Sept. 73 
Cycle Breakdown, Master Control System Eliminates Daily, M. K. Hearne Aug 7 
Doctor Looks at Record Keeping, A, Quentin R. Strong, M.D. Sept., 10 
Duplicated Direct Mail Outpulls Fancy Pieces July 63 
Duplicator Saves 20 Hours Weekly Oct., 218 
East German Offices Behind the Iron Curtain, A Peek at, Anonymous Nov., 92 
Easy on the Eyes Aug., 143 
Ebco's New Offices, Good Light, Clean Air and Cool Water in Sept., 69 
Efficiency’ Scare You, Don't Let the Word, A. H. Dorstewitz Oct., 17 
Electronic Computer, Begin with a Big, Roddy F, Osborn July, 72 
Elevators Can Talk, Now Sept., 130 
Flood, How Offices Fough* the, Edmond W. McNamara Dec., 93 
Forms Distributors, Annual Convention of Independent Oct., 92 
Furniture is Often Neglected, Office Nov., [16 
Government Makes Business Process a Trillion Words Yearly, The Sept., 6 
Handwriting Improvement Program for Business Employees Nov., 80 
Hiring Doesn't Pay, Short-Term Nov., 201 
Honesty, A Test for Aug., 19 
IDP Order-Invoice System, An, Walter T. Gibson Sept. 78 
Investigative Agency, Using the, Frederick W. Myers Oct., 136 
Kennametal's Internal Order Processing System Nov., 73 
Let George Do It!, Alfred M. Cooper July , 
Life Is Lengthening, Man's Working, Seymour L. Wolfbein Sept., 149 
Magnetic Tapes, Wider Applications of July, 10 
Mailing Cuts Costs for Magazine Publishers, Mechanized, Sidney Shepherd July 66 
Misfiles, Finding July 59 
National Business Show in New York, October 24-28 Oct 69 
National Business Show, New Badges for Sept., 134 
NBFA Convention Sept., 149 
NOMA Conference Held in Toronto July, 68 
NSOEA Convention Sept., 144 
NSOEA 5ist Annual Convention in Chicago, October 1-5 Oct., 102 
Numbers, Our Amazing Language of, Roy Hopkins Oct. 96 
Order Processing System, Kennametal’s Internal Nov. 73 
Paper for Spirit Duplicating, Choosing the Right Nov., 118 
Pay, Average Standard Weekly Hours of Work and Straight Time Weekly July, 150 
Paychecks Go by Wire, Plants’ July, 64 
Pegboard Inventory System, A, John Hockman Dec 69 
Peg Strip Record Keeping, Richard Neumaier Dec 6! 
Personnel Records, How A Bank Keeps Complete, William L. Barton Oct 110 
Photographic Methods, How Convair Improved Its, Charles Lahr Jr. Sept., 113 
Procedure Charting, How to Use, William C. Nickell Nov 9 





THe Ovrice—December, 1955 171 








Records Burn, Where's Your Business?, When Your Vital Oct. 7 





Recruitment Technique That Works!,A, T. A. Duckworth Oct., 73 
Rental Equipment, Records for, A. Corning White Nov. 22 
Rental Ruling, Need Nov., 202 
School Progress Exhibit, Traveling Dec., 145 
75th Anniversary of Office Equipment Manufacturer Sept., 209 
Sort Papers, How to, L. E. Griffith Aug. 5| 
Statistics, Don't Be Fooled by Office Worker, Edmond W. McNamara Nov 76 
Suggestion Program, New York City’s Employee, Herman Limberg Sept. 87 
Surveys Are All Right If They Produce!, Harry H. Fite Sept 19 
Systems Meeting Sept. 25 
Systems Meeting in Detroit, October 10-12, 8th International Oct., 78 
Talent Scout, Be Your Own, Seymour Paget _Sept., 121 
That's Not What | Meant!, Helen Rougon + July 60 
Time Computer, Temco Employees Invented Their Own Oct., 222 
Training Needs of Office Personnel, The Nov. 69 
"Trial" Office Building, How Connecticut General Uses !ts Dec 8 
Work Simplification Saves Ryan Over $75,000 in a Year Aug., 12 
Work Simplification? Yes. Job Simplification? Maybe, Edmond W. McNamara Sept 77 
Worrying, Lick That Habit of, Carroll H. Jones Sept 82 


Index to New Products, 
July through December, 1955 


ACCOUNTING MACHINE TESTER Wheeldex & Simpla Products, Inc July, 104 

American Automatic Typewriter Co July, 128 Underwood Corp Dec., 106 

ACCOUNTING MACHINES BANK BOOKKEEPING SYSTEM 

National Cash Register Co Nov., 150, 184  Addressograph-Multigraph Corp duly, 135 

Underwood Corp Aug., 102; Oct., 156 Burroughs Corp July, 135 
Todd Co. . July, 135 


ADDING MACHINES BINDERS, COVERS 


Addo Machine Co Aug., 93 . ; P 
Alma Office Machines Corp noe 161 Elbe File & Binder Co Sept., 198 
Clary Corp Dec., 139 Ellingsworth Mfg. Co Aug 8 
hnst A i Machi ° 5 
Johnston Adding Machine C Sept., 162 BINDING, PLASTIC 
ADDRESSING EQUIPMENT Plastic Binding Corp Oct., 162; Nov., 180 
Addressograph-Multigraph Corp Sept., 180 
Dayton Rubber Co Nov., 143 BINDING POSTS 
Master Addresser Co Oct., 18! Bankers Box Co Sept., 91 
Scriptomatic, Inc Sept., 158 
Weber Marking Systems Nov., 179 BULLETIN BOARD 
AIR CONDITIONERS Genera! Scientific Equipment Co Aug., !2! 
Drayer-Hanson, Inc Dec., 129 BUSINESS CARDS 
Frigidaire Div., General Motors Corp Aug 90 R.O.H. Hill. Inc Sept.. 1462 
Servel, Inc Aug., !17 
ANNOUNCEMENTS CALCULATING MACHINES 
: Classic Calculators, Inc Nov., 146 

R. O. H. Hill Inc Oct., 175 Marchant Calculators, Inc Oct., 154 
ASH TRAY 
Smo-Kin i Inc N 154 CARSON PAPER 

9 Ov, I" Buckeye Ribbon & Carbon Co Dec., 118 
AUTOGRAPHIC REGISTERS Rochester Ribbon & Carbon Co Avg., 72 
Egry Register Co Nov., 169 M. 08. Stonms Co omy, Se 
AUTOMATIC EQUIPMENT CARTON IMPRINTER 
Clary Corp Oct., 205 Pitney-Bowes, Inc Dec., 112 
Dashew Business Machines, Inc Oct., 160 
Electronic Div., Clary Corp. .... “6sascue ae CASH REGISTERS 
Friden Celculating Machine Co seve y, tab Clary Corp Aug., 9! 
Hillyer Instrument Co. .... ‘ Nov., 147 Victor Adding Machine Co Nov., |78 
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CHAIRS 

Emeco Corp axe 
King Posture Chair Co. 

B. L. Marble Chair Co. 
Milwaukee Chair Co. .... 
Precision Mfg. Co. 


CLOCKS 
M & M Industries 


CLOTHES PROTECTORS 
Budiew Products Co. 


CLOTHES RACKS 
Precision Mfg. Co. 
Safway Metal Products Co. 
Vogel-Peterson Co 


COLLATORS 


Collamatic Corp July, 98:Sept 


Thomas Collators, luc. Sept., 159 


COPYING MACHINES 


(Also see Photocopiers) 
Bruning Co., Charles 


COPYING PAPERS, SUPPLIES 


Admaster Prints, Inc 

American Photocopy Equipment Co 

Bienfang Products Corp 

Duplicating Prods, Div 

Minnesota Mining & Mfg. Co 

Ozalid, Div 
Aug 

Technifax Corp Aug 


DESK ACCESSORIES 


Alba Art Studios 

Campro Sales Co 

Eastern Corp 

Goodyear Printing & Stationery Co 
Polar Mfg. Co. 

Serolite ee 

Wilson Memindex Co 


DESKS 

Browne-Morse Co 

Dray Mfg. Co 

Hillside Metal Products, Inc. 
Remington Rand Inc 


DESK STABILIZER 


Pres-To-Line Corp. of America 


DICTATING EQUIPMENT 
American Dictating Machine Co 
DeJur-Amsco Corp 

Dictephone Corp 

Geiss-America 

Gray Mfg. Co 

Infra Electronic Corp 


July 


Magnetic Recording industries Aug., 


Sept., 197 
Sept., 186 
Aug., 134 
Nov., |80 
Aug., 95 


Nov., 188 
Oct., 170 


Oct 


Aug., 


64 
Dec. 


168; Nov 


Sept., 
Aug., 
Sept., 


Aug., 


Genera! Aniline & Film Corp 


108; Oct., 
124: Sept., 


Aug 
Sept 
Aug 
Aug 
Nov., 
Aug 
Oct., 


Dec., 
Oct 

Aug,., 
Aug., 


Sept., 


Dex 


July, 97; Dec., 


July 

July 
114: Nov 

Dec., | 


lit; Oct., 


DUPLICATING ACCESSORIES, SUPPLIES 


Burroughs Corp 
Columbia Ribbon & Carbon Mfg. Co 


July 
A. B. Dick Co July, 114; Aug 


Oct., 


Ditto, Inc 
Frankel Mfg. Co 


Oct 


123; Sept 


102: Sept 


189; Nov., 
Sept 
Sept., 


Gestetner Duplicator Corp....... July, 101; Aug., 
Dec 


Haloid Co 
Heyer Corp 
Old Town Corp. 


THe Orvrice 1955 


December, 


Nov 
» ee, 


DUPLICATORS, OFFSET 


A. B. Dick Co 
Ditto, Inc 


DUPLICATORS, SPIRIT 

Bohn Duplicator Corp 

Ditto, Inc, 

Duplicators, Inc 

Harding Co., Milo 

Rex-O-Graph, Inc 

Standard Duplicating Machines Corp 


DUPLICATORS, STENCIL 
Rex-Rotary Distributing Corp 


ELECTRONIC EQUIPMENT 


Allied Radio Corp 
J. B. Rea Co 
Underwood Corp 


ENVELOPES 
Newark Printing Co 
Outlook Envelope Cx 


FILES 

Acorn Products Co 
Harriman Chair Mfg. Co 
Oxford Filing Supply Co 


FILES, INSULATED 
Dolin Metal Products, Inc 


FILES, ROTARY 

Wassell Organization, Inc. 
Remington Rand Div 

Revo-File Div., Mosler Safe Co, 


FILES, STORAGE 


Bankers Box Co 
Werner's Mfg. Co 


FILING SUPPLIES 
Amberg File & Index Co 
Cel-U-Dex Corp 

Dennison Mfg. Co 
George B. Graff Co 
Charlies C. Smith, Inc 
Saf-T-Tab Co 

Universal Color Slides Co. 


FILES, VISIBLE 
Vue-Fax Corp 


FLOOR MAINTENANCE 
S. C. Johnson & Son 
West Disinfecting Co 


FOLDING MACHINES 
A. B. Dick Co 
Lansdale Products Corp 
Martin-Yale, Inc 
Print-O-Matic Co 


FORMS 

American Lithofold Corp 
Baltimore Business Forms Co 
Letterex Corp. 

Newport News Forms Co 
Spot Carbon Products 


FORMS FEEDER 
Moderne Forretningsutstyr A.S. 














FURNITURE 
Arnot-Jamestown Div 
Brunswick-Balke-Collender Co 
Feldman-Selie Corp 
Shaw-Walker 


HOT BEVERAGE DISPENSER 
Ebco Mfg. Co 


INSURANCE 


Security-Connecticut Insurance Co 


INTERCOMS 

Connecticut Telenhone & Electric 
DuKane Corp 

Signal Engineering & Mfg. Co 
Western Union Telegraph Co 
Wheeler Insulated Wire Co 


LABELING MACHINES 
Cheshire Mailing Machines, Inc 


LAYOUT EQUIPMENT 
A. Lawrence Karp 
Labelon Tape Co 


LECTERNS 
Detroit Lectern Co 
Reynolds Metals Co 


LETTERHEAD PAPERS 
Eastern Corp 

Gilbert Paper Co 
Mead Corp 

Neenah Paper Co 
Parsons Paper Co 
Byron Weston Co 


LIGHTING 

Burton Mfa. Co 

Emeralite Co 

Faries Lamp Division 
Lightolier, Inc 

Midwest Lighting Products Co 


LIST FINDER 
Bates Mfg. Co 


LISTING CAMERA 


Commercial Controls Corp 


MACHINE STANDS 
Ajusto Equipment Co 
Karl Mfg. Co 
Meilink Steel Safe Co 
Tiffany Stand Co 


Corp 


MACHINE TIMER 
Recorder Div Heet-Time 
MAILING EQUIPMENT 
Corbin Wood Products Div 
Inserting & Mailing Machine Co 
Pitnev-Bowes. Inc 

Pres-To-Line Corp. of America 


Corp 


MICROFILM EQUIPMENT 
Atlantic Microfilm Corp 
Burroughs Corp 

U. S$. Microfilm Co 


NOISE CONTROL 


Gates Associates 
Mid-West Noise Control 





Oct 


July 
Nov 


Sept., 


Sept 


Nov 
Oct 


July, 


Oct 
July 


Oct 


July 
July 


Aug 
Oct 
Nov 
July 

Sept 
Dec 


Oct 
Oct 
Oct 
Nov 
Oct 


Sept 


Nov 


Oct 
Sept 
Sept 
Nov 


July 

Julv 

162 
Aug 


Nov 
July 
Nov 


Nov., 


Oct 


110 
192 


158 


157 


113 
122 


139 
143 


158 
160 
178 
174 
208 


203 
190 
180 
166 


199 


10! 
104 
200 

95 


154 
102 
148 


147 
212 


NUMBERING MACHINES 
William A. Force & Co 
Force Western, Inc 


OFFSET EQUIPMENT, SUPPLIES 
(Also see Duplicators, Offset) 
American Type Founders 
July, 140 
Ames Laboratories, Inc 
Colitho Div., Columbia Ribbon & 
Carbon Mfg. Co 


Aug 


Aug 





104; Oct 
Aug 


92: Sept 


ec 


Nov 


Direct Image Aluminum Plate & Supply Co 


Forbes Mfg. Co 

Haloid Co 

NuArc Co 

Polychrome Corp 

Robertson Photo-mechanix, Inc 
Wale Floating Nozzles 


PAPER CUTTERS 
Michael Lith, Inc 


PAPER JOGGERS 
Syntron Co. 


PAPER PUNCHES 
New England Paper Punch Co 


PAPER ROLL DELINTER 
Machine Div., Fuller Brush Co 


PARTITIONS 
Unistrut Products Co 


PEGBOARDS 
Business Systems, Inc 
Safeguard Corp 


PHOTOCOPIERS 


(Also see Copying Machines) 
Copease Co 

Cormac Industries, Inc 
General Photo Products Co 

F. G. Ludwig, Inc 

Peerless Photo Products, Inc 
Photostat Corp 


Nov 


POSTING TRAYS 


Business Systems, Inc 


PRINTING PRESS, HAND 


Force Western, Inc 


RUBBER BANDS 
Alliance Rubber Co 


SAFES 

John D. Brush & Co 
4erring-Hall-Marvin Safe Co 
Meilink Steel Safe Co 


Remington Rand Div., Sperry Corp 


SHELVING 
Borroughs Mfg. Co 
S. A. Hirsh Mfg. Co 


SIGNING MACHINE 
International Autopen Co 


SORTERS 
Yawman & Erbe Mfg. Co 


THe Orrice 


July 
Oct 
Oct 
Aug 
Sept 
Oct 
July 


Aug 


Dec 


Dec 
Dec 


Nov., 


Nov 
Aug 


147: Dec 
July 


Nov 


Sept 
Dec 
July 
Oct 


Oct 
Sept 


162 
% 


116 
102 


145 
148 
127 


, 104 


138 
118 


146 


154 


190 
106 
131 
185 


162 
184 


143 


90 


December, 1955 














SPEECH PROMPTER 
Underwood Corp, ...... - 


STAPLES 


Arrow Fastener Co. 


STAPLE REMOVER 
Bates Mfg. Co. 


STATIONERY ITEMS 


Amberg File & Index Co. 
American Stencil Mfg. Co 
Apsco Products, Inc 
Carlton Brief Case Corp 
Carter's Ink Co 

C-Thru Ruler Co 

Deikote, Inc 

Dennison Mtg. Co 


Evans Specialty Co. July, | 
Eze Co 

Ferber Corp. 

Force Western Inc July, | 


Glutex, Inc 

Horder's Inc 

David Kahn, Inc 
Kamket Corp 
Knickerbocker Case Co 
Koh-|l-Noor Pencil Co. 
Lansdale Products Corp. 
Lithocalculator Co 
Office Products, Inc 
Osmond Pence & Assoc 
E. W. Pike & Co 
Pianno, Inc 

Sengbusch Self-Closing Inkstand Co 
S. S. Stafford, Inc 


STORAGE CABINETS 
Maine Mfg. Co 
Steel Service Mfg. Co 


TABULATING EQUIPMENT, SUPPLIES 

American Lithofold Corp. 

Avery Adhesive Label Corp 

Diebold, Inc 

Remington Rand Div 
Oct., | 

Samas Div., Underwood Corp. 

Tab Products Co July, 99; Aug., 9 


Oe., | 
TAPE DISPENSERS 
Labelon Tape Co 
Lipton Mfg. Co 
Minnesota Mining & Mfg. Co 
Permacel Tape Corp 


Sept., 


TEMPORARY HELP 
Russell Kelly Office Service 


TIMESTAMPS 
Cincinnati Time Recorder Co 
Dorson Corp 


TOWELS 
West Disinfecting Co 


TYPEWRITERS, ELECTRIC 
Allen Business Machines 
Royal Typewriter Co 
Smith-Corona, Inc 
Underwood Corp 


Inc 
Sept 


TYPEWRITERS, MULTIPLE 
Imperial Typewriter Co., Ltd 
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Aug., 


Aug., 


Dec., 
Oct., 


Dec 


Aug., 
July, 


Aug 


Aug., 

July, 
16; Nov., 
Aug., 
Nov., 
Oct., 
Aug., 
Aug., 
Dec., 
Aug., 
Aug., 


08 


Sept 
Nov 
Aug 


Dec., 
July, 


Dec 


Aug., 


Oct 
Oct 


Aug 
Sept 


July 
Nov 
Nov 


Sperry Rand Corp 


55; Nov 


Dec., 


4: Sept 


84: Nov.. 


Oct 
Nov 
186; Oct 
Nov 


Dec 


Aug 
Oct 


Sept 


Oct 
187: Dec 
July 
July 





, 142 


95 


103 
194 
15 
127 
112 
122 
107 
130 
148 
123 
156 
208 
132 
124 
14) 
12! 
107 
168 
166 
131 
14! 
131 
118 
122 
168 
210 


198 


109 





TYPEWRITERS, STANDARD 


Metropolitan Typewriter Co Oct., 168 
TYPEWRITER, TOY 

Lansdale Products Corp Aug., !i4 
TYPEWRITER PARTS, SUPPLIES 

Ames Suoply Co. Dec., 105 
Buckeye Ribbon & Carbon Co Dec., 118 
Budiew Products. Co July, 107 
Columbia Ribbon & Carbon Mfg, Co Aug % 
J. A. Heinrich Dankers Dec +0 
Dreusicke & Co., K. G, Wilhelm Nov., 186 
Rochester Ribbon & Carbon Co Aug 92 
H. M. Storms Co July, 116 
Supreme Pcwer Cleaner Mfg. Co Sept 18 
TYPEWRITERS, PORTABLE 

Underwood Corp Oct 82 
TYPOGRAPHY, LETTERING 

Davidson Corp Aug., !0! 
Filmotype Corp Aug., 9! 
Letterguide Co Aug 18 
Lino-O-Print Co July, 99 
WASTEBASKETS 

Corry-Jamestown Mfg. Corp Sept., 167 
National Vulcanized Fibre Co Sept 77 
Wooster Rubber Co Nov 71 
WATERCOOLERS 

Remcor Products Co Oct 13 
WINDOW COATING 

Infropake Corp. of America Sept 67 


This Index Saves Your Time 
When You Use THE OFFICE Binders 











Two binders hold the entire year's issues 
with the complete index in the last copy 
(June and December) in each binder. Send 
$3 for your set of two binders (not sold 
singly) to Office Publications Co., 232 Madi- 
son Ave., New York 16. 








PAD VERTUSEIRS 





Acco Products Inc 

Acme Adding Machine Service & Sales Corp 
Allen Business Machines, Inc., R. C 24 
Alliance Rubber Co 

American Numbering Machine Co 

American Register Co 

American Stencil Mfg. Co 

Ames Supply Co 

Apsco Products inc 

Arnot-Jamestown Division 

Atlas Stencil! Files Corp 

Autocopy, irc 


Bankers Box Co 
Basten, Peter 
Baumgarten, Fred 
Bohn Duplicator Corp 
Borroughs Mfg. Co 
Bruning Co., Charles 
Bud Type Cleaner Co 
Burroughs Corp 

Bunn Co., B. H 


Canning, Sisson & Associates 
Can-Pro Corp 

Carter's Ink Co 

Clark, Inc., Keith 

Clary Corp 

Cole Stee! Equipment Co 
Collamatic Corp 

Columbia Ribbon & Carbon Mfg. Co 
Comptometer Dictation Division 
Copease Corp 

Copy-Craft, Inc 

Corbin Wood Products Div 
Cotterman, | 

Coxhead Corp., Ralph C 


Davidson Corp 

Dewberry Engraving Co 
Dick Co., A. B 

Dieh! G.m.b.H., Heinrich 
Ditto, Inc 

Dixon Crucible Co., Joseph 
Dolin Meta! Products Inc 


Eastern Corp 
Eastman Kodak Co 
Elbe File & Binder Co 
Esleeck Mfg. Co 
Evans Specialty Co 
E-Z Sort Systems Ltd 


Fabbrica Addizionatrice Italiana 
Faber-Castel! Pencil Co. A. W 

Faber Pencil Co., Eberhard 

Facit. Inc 

Felt & Tarrant Mfg. Co 

Forbes Mfg. Co 

Force & Co.. Wm. A 

Frigidaire Div.. Genera| Motors Corp 


Gates Associates 

Genera! B nding Corp 
Gestetner Duplicator Corp 
Gilbert Paper Co 


176 


Graphic Systems 
Groveton Papers Co 


Haloid Co 

Hamann Calculating Machine Co 
Hautau & Otto 

Heat-Timer Corp 

Hill, Inc., R. O. H 

Hush-A-Phone Corp 

Hygrade Printing & Stationery Co 


Indiana Cash Drawer Co 

Industrial Shredder & Cutter Co 

Infra Electronic Corp 

Ink Specialties Co 

Inserting & Mailing Machine Co 
Inter-Continental Trading Corp 
International Cash Register & Parts Co 
International Office Appliances, Inc 
Invincible Metal Furniture Co 


Johnston Adding Machine Co 
Kee-Lox Mfg. Co 


Lansdale Products Corp 

Lee Products Co 

Lee, Roy B 

Litho Engineering & Research 


Marchant Calculators, Inc 
Martin-Yale, Inc 

McBee Co 

Metal Specialties, Inc 
Michael Lith, Inc 

Milwaukee Metal Furniture Co 
Mim-E-O Stencil Files Co 
Minnesota Mining & Mfg. Co 
Moore Business Forms Inc 
Moore Inc 1) 

Morris Co., Bert M 


National Blank Book Co 

National Cash Register Co 
Nippo Machine Industry Co., Ltd 
Norta Distributing Co 

Nu-Arc Co 


Office Products, Inc 

Office Publications Co 

Old Town Corp 

Olivetti Corp. of America 

Outlook Envelope Co 

Ozalid, Div. of General Aniline & Film Corp 


Palson Mfg. Co 

Parsons Paper Co 

Paterson Parchment Paper Co 
Peerless Imperial! Co 
Phillips Process Ce 

Photostat Corp 

Pitney-Bowes, Inc 

Plastic Binding Corp 
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